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OBJECTIVE:

To build a long-term career in the construction industry as a Warehouse/Store Supervisor,
where I can effectively apply my skills, contribute innovative solutions, and tackle new
challenges while ensuring efficient inventory and supply chain management.

BRIEF OVERVIEW:

Seasoned Store Keeper with extensive experience in warehousing and strong oversight of
all activities within the stores department. Proficient in SAP applications and maintaining
accurate records. Skilled in initiating material requests for various construction sites,
ensuring timely follow-up on purchase orders from suppliers, and maintaining adequate
stock levels in the store. Adept at conducting physical stock inventories to ensure accuracy
and availability of materials.

KEY SKILLS

 Inventory Management

 Staff Supervision

 Safety and Compliance

 Operational Efficiency

 Shipping and Receiving

 Budget and Cost Control

 Technology and Systems

 Reporting and Documentation

 Team Collaboration

WORK EXPERIENCE:

 12 Years Experience in India & Kuwait/ Saudi Arabia

EXPERIENCED COMPANY:

 Emass Engg & Contractors, Chennai, Tamil Nadu-India
 Lafarge Aggregates & concrete, Madurai & Chennai, Tamil Nadu-India
 Larsen & Toubro Maharashtra.
 NBTC, Kuwait.
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 Katerra Technology, Kingdom of Saudi Arabia.
 China Railway Construction Company (CRCC), Kingdon of Saudi Arabia


WORK EXPERIENCE DETAILS FOR PROJECTS

1. Project : HCL BUILDING , NAVALUR
Company : Emass Engg & Contractors (Chennai)
Position : Asst Store Keeper
Duration : January 2008 to December 2008.

2. Project : L& T SHIPYARD PROJECT.( MINJUR POWER PLANT)
Company : Lafarge Aggregates & Concretes India Pvt Ltd (Chennai)
Position : Store Supervisor
Duration : Feburary 2009 to January 2011.

3. Project : RAIL VIGAS NIGAM LTD. RAHURI TO DAUND
RAILWAY ELECTRIFICATION.

Company : Larsen & Toubro LTD . Pune
Position : Store Keeper
Duration : April 2013 to June 2015.

4. Project : CENTRAL WAREHOUSE (OIL AND GAS)
Company : Naser M.Al-Baddah & Partner Cont. Co. W.L.L. (Kuwait)
Position : Store In Charge & Material Controller (Central Warehouse)
Duration : Feburary, 2016 to Oct 2019

5. Project : CENTRAL WAREHOUSE
MINISTRY HOUSING PROJECT

Company : KATERRA ( Saudi Arabia)
Position : Store Supervisor (Central Warehouse)
Duration : Dec 2019 to Dec 2020

6. Project : UPGARDE BUILDING FOR RISK MITIGATION AT
SAUDI ARAMCO PROJECT
RAS TANURA REFINERY

Company : CRCC ( Saudi Arabia)
Position : W.H.Supervisor
Duration : Present

WAREHOUSE/STORE SUPERVISOR RESPONSIBILITIES

1.Inventory Management:
Oversee the receipt, storage, and distribution of goods.
Ensure accurate and timely recording of inventory transactions.
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Conduct regular inventory audits to maintain inventory accuracy.
Implement and maintain inventory control systems.

2.Staff Supervision:
Supervise and coordinate the activities of warehouse staff.
Provide training and development for team members.
Schedule and assign tasks to ensure efficient operation.
Monitor staff performance and provide feedback.

3.Safety and Compliance:
Ensure compliance with health and safety regulations.
Conduct regular safety inspections and audits.
Develop and implement safety policies and procedures.
Investigate and report any incidents or accidents.

4.Operational Efficiency:
Develop and implement warehouse operational procedures.
Monitor and improve warehouse processes to enhance efficiency.
Manage the maintenance and repair of warehouse equipment.
Coordinate with other departments to ensure smooth operations.

5.Shipping and Receiving:
Oversee the loading and unloading of goods.
Verify the accuracy of incoming and outgoing shipments.
Ensure proper documentation and record-keeping for all shipments.
Coordinate with carriers and suppliers for timely deliveries.

6.Budget and Cost Control:
Manage the warehouse budget and control costs.
Monitor and report on warehouse expenses.
Identify opportunities for cost savings and efficiency improvements.

7.Technology and Systems:
Utilise warehouse SAP MM for inventory control.
Implement new technologies to improve warehouse operations.
Ensure data accuracy in all systems and reports.

8.Reporting and Documentation:
Prepare regular reports on warehouse activities and performance.
Maintain accurate records of inventory levels and transactions.
Ensure all documentation is up to date and compliant with regulations.

9.Team Collaboration:
Work closely with other departments such as procurement, sales, and logistics.
Participate in cross-functional meetings to address warehouse-related issues.
Foster a collaborative and supportive work environment.
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Education Qualification:
 Diploma in computer Application (D.C.A)
 Diploma in Fire & Industrial Safety Management. (OSHA)

Certification:

 Warehouse Management.
 24 Hazard Recognition

Computer Proficiency:

 M S office like word, Excel, Outlook, Power point, Internet surfing, SAP MM Module.

Personal detail

Name : Balaji Raja
Sex : Male
Date of Birth : 29-06-1987
Citizen : Indian
Religion : Hindu
Marital Status : Married
Permanent Address : 3/H, Mariamman Kovil Street,

Panruti – 607 106
Cuddalore Dist.
Tamilnadu, India.

Passport Details:

Old passport No : K0362269

New Passport No : V0574752

Date of Issue : 29/03/2021
Date of Expiry : 28/03/2031
Issue Place : Chennai.

Language Known:

English, Hindi, Tamil, Malayalam

Declaration:

I hereby declare that all the information furnished above is true to the best of my knowledge

and belief.

Place : Signature

Date (Balaji Raja )
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