
Bendit Dcosta
Manager's Assistant

Contact

delivering residential and commercial projects at Civil Engineers &

showcasing expertise in construction management and project
leadership. excellent in quality assurance and risk assessment,
achieving project specifications and deadlines with precision. Holds

Address
Waghere Residency, Flat 201 ,
B-wing , Pimpri Waghere,
Pune 411017

Phone
+91 90969 20147

E-mail
dcostabony@gmail.com

Professional Skills
Project Management

Construction Management

Quality Assurance

Risk Assessment

Cost Management

Contract Negotiation

Resource Management

Project Planning

Team Collaboration

Procurement Planning

Health, Safety, and

Environment

Budget Monitoring

Contract Management

Inspection and Testing

Material and Manpower

Scheduling

Work History
07/2010 -
12/2024

Project Coordinator / Manager's Assistant

Civil Engineers & Contractors - Pune, India

projects independently, totaling more than
500,000 sq ft of construction.
Project Oversight: Managed and oversaw the
construction of the projects from initiation to
completion. Ensured adherence to project
timelines, budget constraints, and quality
standards.
Resource Management: Allocated and managed
resources effectively to meet project
requirements. Optimized resource utilization for
cost-effective project delivery.
Quality Assurance: Implemented and monitored
quality assurance measures to ensure that
construction met industry standards. Conducted
regular inspections to identify and resolve quality
issues.
Safety Compliance: Enforced and promoted
safety protocols on construction sites. Conducted
safety audits and implemented corrective actions
as needed.
Client Interaction: Maintained regular
communication with clients to provide project
updates and address concerns. Ensured client
satisfaction through transparent and effective
communication.
Budget Control: Managed project budgets and
financial performance. Implemented cost-saving
measures without compromising project quality.
Documentation and Reporting: Maintained
accurate project documentation, including
progress reports, budgets, and change orders.
Provided timely and detailed reports to
stakeholders.
Risk Management: Identified potential risks and
developed mitigation strategies. Proactively
addressed and resolved issues to minimize project
disruptions.

Completed residential G+9 and commercial

Proven QA/QC Co ordinator / Assistant Manager with a track record of

Contractors  with 19 years of experience,

QA/QC Coordinator /

My Expertise lies in Quality Control & Quality Assurance that meets or exceed
 
 client expectations while maintaining safety and efficiency.



Clients Profile
EMAAR

Majid Al Futtaim

ASTECO

Abu Dhabi Airport TE

Execution: Handled all execution from footing to
final handover to the client as per the project
specifications agreed upon.
Team Handling: Managed legal teams, structural
consultants, architectural consultants, and
subcontractors, ensuring project completion
within the assigned target and time frame, as per
rate analysis.

06/2004 -
03/2010

Sr. QA/QC Engineer

ALEC Construction LLC - Dubai, UAE

Company Overview: Building Excellence
Coordinated with consultants for site inspections
with the site team.
Prepared material submittals as per project
specifications and obtained approval from the
concerned consultant team.
Strictly followed QA/QC procedures as per
company standards.
Provided technical guidance regarding structural
works, per site conditions, with consultants.
Utilized computer-assisted drawing tools to
access AutoCAD drawings.
Registered with the Society of Engineers in Dubai,
membership no. 18207.
Led a team of QA/QC engineers and the
Document Control department to ensure all
documents were properly aligned with project
specifications.
Maintained all ITPS and MS required for the project.
Coordinated with the site team to ensure the
speedy completion of work.

Education
01/2009 Post Graduate in Project Management

UAE, Dubai

01/2004 Bachelor of Civil Engineering

Pune University

Adherence to

Specifications

Time Management

UAE Driving License
963746

Society of
Engineers UAE

Membership No. 18207

Languages
English

Hindi

Marathi

Konkani

Personal
Information

Passport Number:

Title: Project Engineer

Date of Birth: 12/05/1981

Religion: Christian Roman

Catholic

MS Project Software

C9258181

(QA/QC Coordinator)



Dear Hiring Manager

I am writing to express my keen interest in joining your company. With a strong
background in construction management, I am confident in my ability to contribute
effectively to your team. In my previous role, I demonstrated expertise in project
management and risk assessment. One of my strengths is the ability to ensure that
projects are completed on time and within budget, without compromising quality. I am
eager to contribute my skills and experience to help achieve your organizational goals.
My proficiency in relevant software tools and my ability to collaborate with teams
make me a strong fit for this role.

Enclosed is my resume, which provides further details about my professional
background and achievements. I welcome the opportunity to discuss how my skills
and experiences align with the needs of your company. Thank you for considering my
application. I look forward to the possibility of contributing to your company and am
excited about the prospect of joining your dynamic team. Please find my contact
details above, and I am available at your earliest convenience for an interview.

Sincerely,
Bendit Dcosta


















